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| 6 February 1961
orth Building

Chief, Records Msnagement Btafy

Bupplies and Storage Problems for Blographic Register

1. The following information is furnished in answer to our
recent converpation relating to problems you are encountering
within the Biographic Register.

2. Ve have explored the possibility of having file folders
pre-nmumbered, collated and stawped with security clagsifications
appropriate for your needs. We have also locked for a three.post
bvinder sultedble for you to meintsin 10" X 15" listings.

3. The Printing Services Division et ]can pre-
nunber, collate apd stanp the security classification on the
folders. A Form T0 "Printing Services Regquisition" is required
together with s semple of the folder on which you should indicate
the placement and king of printing you desire. If the type of
Tolder used by Biographie Register is a stocked supply item tha
Printing Services Division will obtain the folders from supply.
Othervise, you will be required to furnish the folders. Bpecial
detalle can be worked out between you and the Printing Plant.

L. There are mo post binders avalleble in the special size
you desire. These would have to be obtained from a commercisl

They are the same type and size (11" X '15“} you are now using and

can be had_mmrrt charge by submitting a supply requisition to Mr.

1117 R & 8 Building. If you prefer the special
size binders a special order following procurement procedures would
be necessary.

5+ I hope that these solutions may tide you over until your
wove to the new bullding at which time cther problems might be en-
countered. If we can be of Purther help, call us,

e
sii s

TN P,
Mgt/S/RMS/RS&DB&htk (6 February 1961)
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